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1. OCHOBHBIE IMTOJIOKEHUS

1.1.  Hacrosniee nojgokeHHe O 3alHTE MEPCOHATBHBIX JAHHBIX 3aHUMAIOIIHUXCA, MOCTYHAIOINX
H MX POJMTENICH (3aKOHHBIX IpeacTaBuTeneil) (nanee — [Tonoxkenue) pazpaboTaHo B COOTBETCTBUU
¢ Koucruryumeii P®, denepanbueiM 3akoHoM No 152-@3 or 27.07.2006 «O nepcoHanbHLIX
JaHHBIX», DerepanbHbM 3aKkoHOM Nel49-D3 ot 27.07.2006 «O6 undopmaiuu, naGopMaTHsarin
n 3ammre uHbopmanum», @DemepambHbIM 3akoHOM Ne5S9-©3 or 02.05.2006 «O mnopsijke
paccmoTpenns rpaxaan Poccuiickoit denepanuny», nocranosneHneM Ilpasurensersa PO No687 ot
15.09.2008 «O6 yrsepxxaenun ITonoxeHHs 06 0COOCHHOCTAX 00pabOTKH MEPCOHAIBHBIX JIAHHBIX,
OCyILEeCTBIsIEMOM Ge3 MCIOIb30BaHUS CPECTB aBTOMATU3ALMKY, [I0CTAHOBICHHEM [IpaBUTENLCTRA
PD Ne 1119 ot 01.11.2012 «O6 yTBep:KIeHHH TpeOOBAHHH K 3aIlUTE IIEPCOHANBHBIX JaHHBIX TIPH
ux obpaboTke B MHPOPMAIMOHHBIX CHCTEMAX MEPCOHATBHBIX HaHHBIX», NpUKazoM DenepansHoii
i1y x0bl 110 TEXHHYECKOMY M JKCIepTHOMY Koutpomo Ne2l or 18.02.2013 «O6 yTBepkieHHH
cocraBa M COHEPXKaHHS OPraHH3AI[HOHHBIX M TEXHHYECKHX Mep 1o obecnedyeHHro 6e30MmacHoCTH
NCPCOHANBHBIX JIAHHBIX IIpd HMX 00paboTke B HHOOPMALMOHHBIX CHCTEMAX IMEPCOHANBHBIX
JIaHHBIX» B IEAAX COXPAaHEHHs JHYHOH TalHBI M 3allATHI IICPCOHAIBHBIX HAaHHBIX (PU3UICCKOTO
JIMIa, BCTYMUBILIETO B TPY/10BbIe oTHOIEHUS (Janee — PaboTHuk, CyObeKT NepcoHaNBHBIX JTAHHBIX )
¢ MYHHUIHNAIBHOTO OIOJDKETHOrO YYPEXKAECHHs JONOJHHTEILHOro obpasoBanus «Kommiekchas
CHOpPTHBHAsA IUKoJa ['YypheBCKOro MyHHIIMMAIBHOTO OKpyra» (manee — Yupexumenue, Oneparop.
PaGoronarens).

1.2, Tlonoxxenue onpesenseT npasa u 00A3aHHOCTH YYPEKICHHS U PaGoTHHKA, MOPS/IOK
UCIONIBE30BaHUs HHpOpMaIuy, HeobXxoauMeIx PaboTomaTesio B CBs3M ¢ TPYAOBLIMH OTHOLICHHUSIMU
U Kacalolllelcs KOHKPEeTHOro paboTHHKA B CIY)KEOHBIX IeNsX, a TAK)Ke MOPAHAOK B3aHMOIECHCTBHA
0 TI0BO/1y cOopa, y4yera, 00paboTKH, paclpOCTpaHEeHUs, XPAaHEHUSI M YHHUTOMKEHUS TEPCOHATBHBIX
JaHHBIX PabOTHUKOR. :
1.3. ‘Hacrosunee nojo)keHHe NPHHATO B [EIAX COXpPAHEHHS JHYHOM TaWHbl M 3allHTHI
MEPCOHAIBHBIX ~ JaHHBIX  PabOTHMKOB  MYHHIMNAJIBHOIO  OIODKETHOrO  yUpexkIACHUS
JIOITOJIHATEIBHOTO oOpazopaHus «KommiekcHast CIIOpTHBHASA mkosa  ['ypbeBeKoro
MYHHUIHITAILHOTO OKpyra» OT HECAaHKIMOHHPOBAHHOTO JOCTYIAa W pas3riallleHwusl. I—[epCOIIaﬂbIL[a[t
JaHHbie pabOTHUKOB SIBJISIIOTCS KOH(DHUACHIHAILHOM, CTPOro oxpaHseMoi HHdopMalineii.

1.4, OCHOBHBIE ITOMSTHS, HCIIOJB3YEMBIE B HACTOAIIIEM TTOJIOKEHHH: i

nepconaivivie dannsie - mobas uHOPMAIMS, OTHOCHINASCS K HPSIMO MM KOCBEHHO
OlIPE/ICJICHHOMY, HIIH ONpee/isieMoMy (pH3HYeCKOMY NTHIY (CyOBEKTY IepCOHATBHEBIX JAHHBIX);

oOpabomka nepcoHanbHbix Oannblx - moboe nelicTBue (omeparusi) WM COBOKYITHOCTH
JefcTBuil (onepanmii), coBeplIaeMbIX C HCIOJIB30BAHHEM CPEACTB aBTOMATH3aLMH HIH O3
HCIIOJIL30BAHMS TAaKUX CPEJICTB € MEPCOHANBHBIMM [JAaHHBIMH, BKIouas cOop, 3ammch.
CHCTEMATH3AIMIO, HAKOIICHUe, XPAaHCHHE, yTOuHeHHME (OOHOBJICHME, M3MEHEHHE), H3BJICUCHHE,
UCIIONBL30BAHME, Tiepejlady (pacmpocTpaHeHHe, IIPeJOCTaBlIEHHe, [HOCTYI), 00e3IH4YuBaHUe,
OJlokupoBanHe, ylaleHHe, YHHYTOKCHHE IIEPCOHAIBHBIX JaHHBIX; HE |

pacnpocmpanenue nepcoHalbHblX OAHHBIX - ACHCTBHS, HAMpaBJIEHHBIE HA4 PAacKphITHE
[ICPCOHANBHEIX JaHHBIX HEONPEACICHHOMY KPYTY JIHIT; Sper

npedocmasienue nepcoHAlbHbIX OaHHLIX - JEHACTBHS, HANpaBjeHHBIE Ha pacpr:rr;ue
IEPCOHAIBHBIX JIAHHBIX ONIPEACICHHOMY JIHIY HJIH ONpeaeieHHoMy KpyTy nui;

YHUYUIMOICEHUE NEePCOHANbHBIX OaHHbIX - JNEHCTBHS, B PE3yNbTaTe KOTOPHIX CTAHOBUTCS
HCBO3MOIKHBIM BOCCTaHOBHTEL COIEPIKAHHE [EPCOHAIBHBIX JaHHBIX B HH()OPMAIMOHHON CHCTEME
EPCOHAILHBIX JAHHLIX M (HIH) B Pe3y/IbTATE KOTOPHIX YHHUTONKAIOTCS MaTEpPUANIbHBIC HOCHTEIIN
ITCPCOHANIBHBIX JIAHHBIX -

UHDOPMAYUOHHAS cUCEeMA NEPCOHANbHBIX OAHHBIX - COBOKYITHOCTD COIEPIKAIIMXCS B Gaszax

JlaHHBIX  NEPCOHANBHBIX  MAHHBIX M obecneumBaromux uXx 00paboTKy ¢ HOMOIIBIO
UH(POPMALIMOHHBIX TEXHOJIOTHI U TEXHHUYECKUX CPe/CTE; 1%
KOHUOEHYUANbHOCMb  NePCOHabHbIX  OanHblX — obs3aTenbHOEe Juiss  COGIIOAEH NS

Ha3HAYEHHOr0 OTBETCTBEHHOI'O JIMIA, HOJYUYHBLIETO JOCTYI K IIEPCOHANBLHEIM JAaHHBIM CYOLEKTOB.
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TpeGoBale He JOMyCKaTh MX pacnpocTpaHeHus Ge3 cornacusi CyGLEeKTa MM MHOIO 3aKOHHOT'O
IPEICTABUTEIS. |

2. IOHSATHE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX PABOTHUKA

2.1. IloHsiTHE MEPCOHANIBHBIX AAHHBIX PAOOTHHKOB:
[lepconampublie nannble paGoTHuKa - nHGOpPMALHS, HEOGXOUMAs paboTomaremno B cmsu c
TPYNOBBIMH OTHOINECHUSIMU U KaCaroL[Hecs] KOHKPETHOro paboTHHKA. ]
2.2. IlepconanbHble JaHHBIE pAGOTHHKA COCTABIISIOT:
a) cpeienus o (akrax, coObITHIX U OOCTOSTENBCTBAX YACTHOM JKH3HH paGOTHHKA, TIO3BOJIATOLIIE
HJACHTHQHUIUPOBATE €0, 38 HCKIIFOUCHHEM CBEICHHH, MOIIEKAIITNX PacrnpoCcTpaHeHHUIO B cpencmax
MAaccoBoi HH(OPMAINHU B yCTAHOBIEHHBIX (helepalbHBIMU 3aKOHAMH CIIy4asix;
0) cuyxeOHble CBeIEHHs, a TaK)Ke MHBIC CBEICHHSA, CBS3AHHBIE C npodecCHOHAILHOMN
ACATENILHOCTBIO pabOTHUKA, B TOM UHC/IE CBEACHUS O IIOOLIPEHHSIX M O JUCLIUIUTHHAPHBIX
B3BICKAHUSX. i
2.3.B coctas nepcoHansHBIX TaHHbIX, KOTOPhIE PAGOTHHK COOBLIAET paboTonaremto, BXOIAT:
e (haMuIIHA, UMS, OTYECTRO;
* 10
e JlaTa pOYKJICHHS;
* MECTO POIKICHHUS;
* BO3pacT;
* IPaKJIaHCTBO;
* cseleHuss 00  obpasoBanum, KBadH(UKAUUM, NPOGECCHOHANBHON  MOATOTOBKE,
IOBBINNIEHHH KBATH(DUKAITHHN]
e aJpec MecTa NPOKUBAHMS;
e [IACTIOPTHEIE JaHHELIE;
* CBCJICHHUSA O BOMHCKOM Y4ETE;
* CTPaxoBOW HOMEP HHIHBH/YAIBEHOIO JHIEBOTO CUCTA;
* CBEJCHHSA O TPYJAOBOM NEATENBLHOCTH,
¢ OMOMETPHYECKHE NEPCOHABHEIS JaHHBIE:
* CBEJCHHS O CeMENHHOM TOIOKCHUH;
* CIICHHAIbHBIC TIEPCOHAJIbHEIC HaHHBIE: CBEACHHUS O CYAHMMOCTH, CBEJCHUS O COCTOAHUH
3J10POBbSI;
* HHPBIC CBE/ICHUA, KOTOPhIC OTHOCSTCS K TPY/IOBOH JIeSTENBHOCTH paboTHHKA.
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4. JlokyMeHTaMH, KOTOPBIE COIEPIKAT MEPCOHATLHBIE JaHHble pa0OTHHUKOB, SIBJISIOTCS:

* KOMIUICKTRI IOKyMEHTOB,  COIPOBOXKJIAIOUIUX  MPOHEcC  OQOPMIICHHUS  TPYIOBBIX
OTHOLICHHH IIPH MpHeMe Ha paboTy, epeBoie, YBOIBHEHUN: !

* KOMIUICKTBI MATCPHAJIOB 110 aHKETHPOBAHHIO, TECTUPOBAHHIO, IIPOBEICHHIO
cobecelloBaHu ¢ KAaHIUIATOM Ha JOJKHOCTB;

* TOMIHHHHKH H KOITHH NPUKA30B (pactopsukeHHi) 110 Kajipam;

¢ JIMHHBIC Niena, TPYAOBbIE KHMKKH, CBEJICHHS O TPYAOBOMH JeATEIbHOCTH pabOTHHKOB;

* Jcia, CoJIeprKalllie MaTepHallbl aTTecTaluil paboTHUKOR;

* Jieqia, CoAepIKalle MaTeprUabl BHY TPEHHHX PacCIleIOBaHHU;

¢ CIPaBOYHO-UH(POPMAIHOHHBIN GaHK JaHHBIX 11O nepcoHany (KaproTeku, )KypHabl);

* KOIHMH OTYCTOB, HANPABJIAEMBIX B FOCYAaPCTBEHHbIE KOHTPOIUPYIONIHE OPraHbl.

3. CO3JIAHUE, OBPABOTKA U XPAHEHUE
HNEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

3.1. Co3pnanue nepcoHANBHBIX JAHHBIX paﬁoTHuKa
HOKyMEHTBI, cofeprkaliue nepcoHanbHble AaHHBIE paboTHHKE, CO3MAIOTCS MyTEM:




a) KOTIHPOBaHMs OPUTHHAIOB (MACIOPT, JOKyMEHT 00 00pa3soBaHMHU, CBHACTEILCTBO WHH,
CTPaxoBOH HOMEpP HHAUBUIYAJIbHOIO JIMIIEBOTO CYETA , JOKYMEHTHI BOMHCKOI'O ydeTa);
6) BHeceHMs CBeleHHH B yuérHble (OpMBI (Ha 6yma}KHhIx U DJIEKTPOHHBIX HOCHTEJISIX);

B)  [ONYYCHHs ODHIHHANIOB  HEOOXOAMMBIX  JOKYMEHTOB  (TpyJOBas  KHIKKA. -

aBTOOHOrpadus, MEIUIIHHCKOS 3aKITIOYEHHE).

3.2, OGpaGoTka mNepCcOHANBLHBIX JaHHBEIX pabOTHHKA - IIOJydYEeHHE, obpaboTka,

paclnpocTpaneHHue, XpaHeHHe, KOMOHMHHMpOBaHHE, Iiepeada HIH JIOOoe JpYyroe HCNOIb30BaAHNME
[EPCOHANIBHBIX TaHHBIX PaOOTHHKA.

3.2.1. Ilpu o0GpaGoTKe NEpCOHANLHBIX MJAHHBIX pAOOTHHKA B LENAX HX 3alUThl H
obecricyeHus NpaB ¥ cBOOOM YeNnoBeKa M TpaKIaHWHA, a TAKXKE IIPU ONpeleseHHH obbema M
copeprkanus o0pabarbIBaeMBIX NMEPCOHANBHBIX AaHHBIX JOJDKHBI CTPOrO YUHUTBHIBATHCS ITOJIOMKECHHUS
Koneruryurn Poccniickoit ®@enepamun, Tpymosoro Konekca Poccuiickolt ®enepaiuu U HHbIX
(hesepabHbIX 3aKOHOB.

3.2.2. O6paboTka nepcOHANBHBIX JaHHBIX PabOTHHKA OCYMIECTBIAETCS HCKITIOUUTEIBHO B
LeJIsX:

a) obecrieyeHus coOJIOIEH S 3aKOHOB ¥ HHBIX HOPMATHBHBIX [IPABOBEIX aKTOB;
) cojelicTBrs paGOTHUKAM B TPYAOYCTPOKCTBE;

B) obecriedenns Mu4HOM Ge3omacHocTy pabOTHUKOB;

I') KOHTPOJISL KOJIMYECTBA H KauecTBa BEIIOIHACMOM paboTsl;

1) obecrieueHus COXPaHHOCTH MMYIIecTBa paGoTHHKA U paboToares.

3.2.3. TlepcoHanbHble daHHBIE paGOTHHKA paboToaTeNh MOMYYaeT HEMOCPENCTBEHHO 0T
paboTHuKa. PaboTofaTesb BIpaBe NMONydYaTh NEPCOHANbHBIE AaHHBIE PAGOTHMKA OT TPETHUX JIHIL
TOJMLKO MpH  HAIMYMHM IMHMCBMEHHOIO COrJlachs paGoOTHHKA MIH B MHBIX C/Iydasax, MpIMO
MPeAyCMOTPEHHBIX B 3aKOHOAATETLCTBE.

3.2.4. Paboronarens nomken coobmuTh pabOTHHKY O LEJIAX, IPENOIaraeMbIX HCTOUHHKAX
1 criocobax I0JIy4eHUs NePCOHANBHBIX JaHHBIX, a8 TAKKe O XapakTepe MOIeHAIHX ITOTYICHHIO
MEPCOHATBHBIX HAHHBIX W TIOCHEACTBUAX OTKa3za pabOTHHMKA Jarh NMHCHBMEHHOE COIJIACHE HA WX
nojyuenue. B yBepomnenun paGoTHHKA O MOJTYYEHHH €0 MEPCOHATLHBIX JAHHBIX Y TPETHHX JIHIL
JIOJDKHA COACPIKATRCS clleytomnas nudopmarms:

a) 0 1e/IAX MOJIyH4EHHS TIEPCOHABHBIX JaHHBIX;

0) 0 npeanonaraeMbIX HCTOUHHUKAX H CIOCO0AX MOJIYYEHHS IEPCOHATBHBIX TaHHBIX,
B) O XapakTepe NOIEKAIIUX ITOIYYCHHUIO MEPCOHANBHBIX JAHHBIX;

I') O TIOCTIC/ICTBUSIX OTKa3a pabOTHUKA JaTh IMCEMEHHOE COTJIACHE HA HX MOJyUYeHHe.

3.2.5. PaGorozarens He Bmpase TpeGOBaTh OT PabOTHHKA MPEACTABICHHS MEPCOHATBHBIX
JAHHBIX, KOTOPBIC HE XapaKTepHU3yIOT paboTHUKA KaK CTOPOHY TPYAOBEIX OTHOIIEHUH

3.2.6. Palormk mpexacraBuser paboTOAATENIO JOCTOBEPHBIE CBEIACHHS O cebe.
PaboTonaresb  MpoBepse€T OCTOBEPHOCTH CBENEHWH, CBepsis JaHHBIE, IPEACTaBIEHHBIE
pabOTHUKOM, C HMEIOIIUMHUCS Y pabOTHUKA JOKYMEHTaMH. '

3.2.7. YroGsl 00pabarthiBaTh MEPCOHANBHEIC JaHHBIC COTPYAHHKOB, pabOTO/IATENs TIONyYaCT
OT KayKJIOTO COTpYIHHMKa cornacue Ha 06paGoTKy ero nmepcoHalbHbIX AAHHBIX. Takoe coriacue
paboTojaTelib MOJy4aeT, eCJIM 3aKOH He IPENoCTaBisieT paboTONATelo npasa oOpabarbiBaTh
nepcouanbnbxe Jannple 6€3 CorIacHus COTPYIHUKOB.

3.2.8. Cornacue na 06paGoTKy NEePCOHANBHBIX JAHHBIX MOKET 6LITE 0TO3BAIO paboTHukoM. B
Cirydae 0T3biBa PAOOTHHKOM COTJIacHs Ha 00paboTKy MEepPCOHANBHBIX JaHHBIX paboTONaTE b BIPABE
MPOJI/IKHTL  00paboTKy MepcoHanbHBIX JaHHBIX Ge3 cornacus paGOTHHKA [PH  HATHYHE
OCHOBAaHMH, YKa3aHHBIX B MyHKTax 2—11 gactu 1 craTeu 6, yactu 2 cratey 10 u vactu 2 crathu 11
Dejiepanbioro sakona ot 27.07.2006 Ne 152-D3.

3.2.9. PaGoTHuKM M HX NPEICTABHTENIH NO/DKHbI OBITH O3HAKOMIEHBI IO PACIHCKY C
NOKyMEeHTaMH paboTonaTells, YCTaHABIHBAIOMMME MOPSIOK 00paGOTKH MEPCOHAIBHBIX JAHHBIX
paboTHUKOB, a Takke 06 UX HpaBax u 00I3aHHOCTAX B 3TOH 0G/IACTH.

3.3. Cselienus, cojepalllie IepCOHANbHBIC NAaHHBIE PAOOTHHKA, BKIFOYAIOTCS B €10
JIMYHOE Z1en1o, KapTo4ky (opmel T-2, a Takke copepxarcss Ha SIEKTPOHHBIX HOCHTEISX




i
i

uHbOpMAIlHH, MOCTYH K KOTOPHIM paspeliéH JIMIaM, HENOCPeACTBeHHO HCHOJB3YIOUIHX
NepcoHanbHBIC Aanubie paboTHUKA B ciryeOHBIX Heisix. [lepeyeHb JOKHOCTHBIX JIMIL ONPeac/iEn
B IIyHKTe 4.1 HACTOSIIEro MOJIOKEeHHUS.

3.4, Xpanenue IepcoOHAIBHBIX JaHHBIX ! j

34.1. MBY JIO «KCII TI'MO» obecneunBaer 3aiuTy NEPCOHANBHEIX JAHHBIX
pabOTHUKGB OT HENIPABOMEPHOI'O HCIIOIL30BAHNUS HITH YTPATEl, i

3.4.2, Jluunble NeNa W JIHYHBIE KapTOYKH , XpaHSTCA B OyMaKHOM BHIE B MalkKax,
IPOLIMTBIC U [IPOHYMEpPOBaHHBIE 110 cTpaHunaMm. JIuunble nena , TUYHBIE KapPTOUYKU U TPYJIOBhLIE
KHHXKKH HaXOJATCs B OTHAeNe KaapoB B CHENHANBHO OTBeJeHHOM IKady, obecrneuuBaroliem
3alIATY OT HECAHKIIMOHMPOBAHHOTO JlocTyna. B koHie pabodero JiHs Bce JIMYHBIE J€Na H JIHYHbIC
KapTOUKH CJAt0TCS B OTIEN KaIpOB. .

3.4.3. llepconanbHbic TaHHBIE paOOTHUKOB MOTYT TAKKE XPAHHUTHLCA B SJIEKTPOHHOM BHJIC B

JOKaJILHOM KOMIIBIOTEpHOH ceTH. JlocTyn K 31IeKTpoHHBIM 0a3am JIJaHHBIX, CojepiKaliiuM
MepcoHaNIbHBIC JaHHBIe paOOTHHKOB CTPOrO OTpaHHYeH KPYroMm JIMIl, OIpelieNIéHHBIX B MyHKTEe 4.1
nactosiiero [lomoskenmsi. IlepconanbHble jaHHBIE, coAepiKaluecs Ha OyMaXKHBIX HOCHTEJSX,
CIAOTCSI B apXHB I10CIIE HCTEUCHUS YCTAHOBICHHOIO CpOKa XpaHeHHs,

4. 10CTYI1 , IEPEJAYA U PACITPOCTPAHEHUE ITEPCOHAJIBHBIX JAHHbIX
PABOTHHKOB

4.1. Bayrpennuii goctyn (pabOTHHKH IOPHIAYECKOrO JIUIA).

Jloetyn K IepcoHaJBHBIM JaHHBIM pPabOTHHUKOB MMEIOT CJEAYIOIIHMEe JO/DKHOCTHBIC JIMILA,
HEIOCPEICTBEHHO HCIOIb3YIOIIME UX B CI1yKeOHBIX LEIsIX:

a) nupexktop MBY J1O «KCIL I'MO»;

0) 3am. qupekTopa ;

B) riasubiil Oyxranrep;

B) Oyxrainrep;

B) 9KOHOMMCT}'

I') CNEUHATHCT 10 KajapaM;

1) MHCTPYKTOPBI-METOINCTEI;

e) criertaiiiet 1o OT .

4.1.1. YIonHOMOYEHHBIC JIMIIA UMEIOT MPABO MOJNYYaTh TOJNBKO T€ MEPCOHANBHBIC JaHHBIC
paboTHMKA, KOTOpble HEOOXOAMMBI [UISi BBIIOJIHEHUS KOHKPETHBIX (DYHKLMH B COOTBETCTBUH C
JIOJDKHOCTHOM HHCTPYKLMEH yKazaHHBIX JIHL. Bce ocranbuble paGOTHUKH HMEIOT IIPaBo Ha MOJIH Y0
HHOOPMAITHIO TOIBKO 00 UX NEPCOHANBHBIX JIAHHBIX U 06paboTKe 3THX JIaHHBIX.

4.1.2. TlosyuyeHHe cBeleHHH O IEPCOHAIBHBIX JAHHLIX Pa0OTHUKOB TpPeTheH CTOPOHOI
paspenracTes TOJBKO IPU HATMYUU 3asBICHUSA C YKa3aHUEeM KOHKPETHBIX NEPCOHAIBHBIX JAHHBIX U
Hesiefl, JUls KOTOPbIX OHM OYJyT HMCHONB30BaHbl, a TAKXKE MUCHBMEHHOIO corjacus paboTHHKA,
epcoHaNbble JaHHBIE KOTOPOTO 3aTpeOOBaHbI.

4.1.3. 'TlonyueHne TNEpPCOHATBHBIX JAHHBIX paboTHHMKa TpeThel cropoHO#l Oe3 ‘ero
IIHCEMEHHOTO COrMIACHS BO3MOYKHO B CITy4asX, KOTJA 9TO HEOGXOAMMO B HENAX MPELyHperkaeHUs
YIPO3bl JKU3HU U 3/10POBbs pabOTHHKA, @ TAKIKE B CIIyHasiX, yCTAHOBIICHHBIX 3aKOHOM.

4.2. Buewnuii goctyn (Apyrue opraHu3amnii U rpaxiaHe).

Cooluienue cee/leHuii 0 NepcoHaIBHBIX JaHHBIX PAOOTHHKOB JPYTHM OpraHU3allfsaM K rpa</iaHam
paspeluacTesl NpU HaluYuu [MCBMEHHOro coriiacusi paboOTHHKA M 3asBIlIeHUs IIOAHHC&HHOj 0
PYKOBOJMTE/IEM OPraHu3aiuy Tudo rpakIaHiuHOM, 3aIPOCHBIINM TaKHe CBEACHHS.

42.1. [IllpenocraBrieHne CBEICHUH O TIIEPCOHANBHBIX JaHHBIX paboTtHukoB  Ge3
COOTBETCTBYIOIIEIO UX COIJIaCHsl BO3MOJKHO B CIEAYIOMMX CIIydasx: L

a) B IleJIAX NMPelyNPeKICHHS yIPO3bl )KU3HHU U 30pOBbs pabOTHHKA;

6) npu nocrymwieHHH O(QUIMATBHBIX 3aIPOCOB B COOTBETCTBHH C  IOJIOKEHHSMU
Denepanbioro 3akona «O0 onepaTHBHO-PO3LICKHBIX MEPOIPHSITHSIX);




B) MpH TOCTYIUICHHH OQUIHMATBHBIX 3alpPOCOB M3 HAIOTOBBIX OpPraHOB, OpPIAHOB | |

[lercuonnoro ®onma Poccuu, opraHos PenepanbHOTO COMHUAILHOTO CTPaxOBaHHS, CYICOHBIX
OpraHos. 441
4.2.2. PabOTHHK, O KOTODOM 3anpallMBalOTCs CBEICHHS, JOJDKEH OBITh YBEIOMJIEH - O
nepefade €ro NepCoHaNbHBIX JAHHBIX TPETHUM JIMLAM, 38 HCKIIOYEHHEM CIIydaeB, KOT/a TaKoe
YBEJIOMJICHHE HEBO3MOXKHO B CHIY (DOpC-MaXKOPHBIX OOCTOSTENBCTB, a HMMEHHO: CTHXUHHBIX
OexeTBui, aBapuit, kKatactpod. :

4.2.3. 3anpemaercs nepeaaya INepPCOHANBHBIX JAHHBIX pabOTHUKA B KOMMEPYECKHX [EISX
0e3 ero coryacus.

4.2.4. Ilepesaua (pacmpocTpaHeHHe, NPEIOCTABICHHE, IOCTYII) IIEPCOHAJIBHBIX JaHHBIX.
Pa3spellCHHbLIX PaOOTHHKOM Ul PACTIPOCTPAHEHMSI, I0/KHA GBITh NpeKpaieHa B J060e BpeMs 110
ero tpebopanuio. Jlannoe TpeGoBaHue NODKHO BKIIOYATEH B ceBs (haMMIIHIO, HMS, OTYECTBO (mpu
HaIMYKK), KOHTAKTHYIO HH(OpManuio (HoMep TenedoHa, ampec 3NEKTPOHHONW IMOYTBl MK
[OYTOBBIH ajipec) pabOTHHUKA, a TakkKe MepedYeHb IEPCOHAILHBIX JaHHBIX, 00paboTKa KOTOPLIX
MOJUIEIKUT MPEKPAIIEHHUIO.

4.2.5. PaGornuk BhpaBe oOpaTHTBCS ¢ TpeOGOBaHMEM IIPEKPaTUTb  HEPELAHy
(pacrpocTpaHeHUe,  MPEJOCTABIE€HME, JIOCTYH) CBOMX  IE€PCOHANBHBIX  JaHHBIX, pamnee
PAaspeIICHHbIX JULSL PACIIDOCTPAHEHHs!, K JiroOOMy iy, oOpabaThIBalOIEMy €ro MNepcoHATbHBIE
JaHHBIC, B Cilydae HecoOmoneHus monokenudl GepepansHoro 3akoHa ot 27.07.2006 Ne 152-D3
nitM OOPATUTHCS € TAKUM TpeGoBaHMeM B Cy. PaGoToaaTens HIIH TPEThE L0 0653aH0 IPeKpaTUThL
nepeaavy (pacnpocTpaHeHHe, NPENOCTaBICHUE, HOCTYI) NEPCOHANBHBIX AAaHHBIX B TEYCHHE TPEX
pabounux JHEH ¢ MOMeHTa moiydeHus TpeGOBaHUS paGOTHHKA WU B CPOK, YKa3aHHBIH BO
BCTYIHBIICM B 3aKOHHYIO CHIIy PCIICHHH Cyxaa. Eciu Takol cpok B pemieHuu cyjaa He yKaszaH, TO
padoToiareiib WM TPEThe JIHMIO OOsS3aHBI IIPEKPATHTH IIepeaauy MEPCOHANBHBIX JIAHHLIX

paboTtHyKka B TeyeHHe TpexX paGodHX HHEH ¢ MOMEHTa BCTYIUICHHS pelIeHusl cyJa B 3aKOHHYIO
CHITy.

S. 3AIIUTA MEPCOHAJILHBIX JIAHHBIX PABOTHUKA

5.1.  JlomxHoctHeie 1mna PaGoTtomarenss oGsA3aHbI IIPpHHUMATE HIM obecrieunBaTh
MPUHATHE HEOOXOMHMBIX MPABOBBIX, OPraHH3AIMOHHBIX M TEXHHYECKHX Mep Ul 3all|Th
MCPCOHANBHEIX JAHHBIX OT HENPAaBOMEPHOTO MM CIIyYaHHOrO IOCTYIa K HHM, YHHUTOXCHHMS,
M3MCHCHUS, OIOKHPOBAHUSI, KOMUPOBAHUSA, PACIIPOCTPAHEHHS MEPCOHATBHBIX JAHHBIX, 4 TAKKE OT
MHEBIX HEIPABOMEPHBIX ICHCTBHUH ¢ HUMH. YKa3aHHBIE Mepbl IPUHUMAIOTCS C YIETOM BO3MOIKHOIO
Bpena cyOheKTy MepcOHANBHBIX JaHHBIX, 00BbeMa H xXapaxkTepa obpabaThIBaeMbIX MEPCOHATBHBIX
JAHHEBIX, YCIOBHH 00OpabOTKH [EPCOHANBHBIX NAHHBIX, AKTYaIbHOCTH yIrpo3 O0e30MacHOCTH
[CPCOHATBHBIX JIAHHBIX, & TAKOKE BO3MOXKHOCTeH TEXHUYECKOH pealu3alii 3THX Mep.

- 5.2.  llensiMu 3amnThl HHQOPMAIHH ABJISIOTCS:

a) IPEAOTBPAIIEHUE YTEIKH, XUILEHUS, YTPAThI, HCKaXKEHHS, MOIICIKH HHDOPMaIHi;

0) npeOTBpaleH e yrpo3 0e30MacHOCTH IMYHOCTH, OOLIECTBa, rOCyNapCTBa; .|

B) NPEOTBPALIICHHE HECAHKI[HOHMPOBAHHBIX JCHCTBHH 110 YHHYTOXEHHIO, MO (DHUKAITHH,
HCKAKCHHUI), KOIIMPOBAHKIO, 0JIOKMPOBaHUIO HHPOpMaLUK; .

I) IPEIOTBPAIlICHHe JPYruX (OPM HE3aKOHHOIO BMEINATe bCTBA B HHQOPMaIIHOHHEIE
pecypebl YUpekIeHus;

A) 3al0MTa  KOHCTHTYUHOHHBIX MpaB TpaAaH Ha COXPAHCHHE JIMYHOM TalHbl
KOH(H/ICHNHATBHOCTH MEPCOHANBHBIX JTAHHBIX, UMEIOIHXCS B Yupexnenuu;

¢) coxpaHeHue KOH(QUICHIHATLHOCTH JOKYMEHTHPOBAHHOMH uH(OPMALMK B COOTBETCTRHY ¢
3aKoHOJ1aTeNILCTBOM Poccuiickoit Menepanuu. _

5.3.  Mepsl o obecrneueHnio 6e30MaCHOCTH MEPCOHANBHBIX JAHHEIX BKIIIOUAIOT B celd, B
YACTHOCTH: -

a) onpeJie/IcHUE YTpo3 6e30NacHOCTH ePCOHAIBHBIX JaHHbIX py ux o0paboTie;




0) npuMeHenue MeToHOB (CmocoGOB) 3amUTHl  HHGOPMANMH ¥  OPOLIEANINX & B
YCTAaHOBJICHHOM IOPSIKE IPOIEAYPY OLEHKH COOTBETCTBHS CPEACTB 3aIIUThI HH(POPMAIIHH; _

B) oleHKY S(Q()EeKTHBHOCTH IPUHHMAEMbIX Mep 110 o00ecrnedeHur0 6e30mMacHOCTH
MEPCOHANBLHEIX JIAHHBIX JI0 BBOJA B HKCIUTyaTallHI0 HHPOPMALMOHHON CHCTEMBI;

I') y4eT MAllUHHBIX HOCUTENEH ePCOHANBHBIX TaHHBIX;

J1) obHapyxenue ()aKTOB HECAHKIMOHHPOBAHHOIO JOCTYNa K INEePCOHAJNBHLIM HAAHHBIM H
IIPUHATHE MEp;] i

€) BOCCTAHOBJIEHHE [EPCOHAJIbHBIX JAHHBIX, MOAM(HIMPOBAHHLIX WM YHHYTOXKEHHBIX
BCJIE/ICTBHE HECAHKIIHOHUPOBAHHOIO JOCTYIA K HHM; :

K) YCTAHOBJICHME TIpaBWJ JOCTyna K MEepCOHalbHBIM JaHHBIM, oOOpabarbiBaeMbiM B
YupexJieHHH, a Takke obeclieueHHe PETUCTPAllMH M ydeTa BCeX IEHCTBHI, COBepIIaeMbIX ¢
NePCOHATBHBIMH JTaHHBIMH B HHOOPMAIHOHHOH CHCTEME IIePCOHANIBHBIX JaHHBIX;

3) KOHTPOJIb TPUHUMAEMBIX Mep 1o obecrnieyeHuio 6€30MacHOCTH MEPCOHANBHBIX JAHHBIX M
YPOBHS 3aLUINEHHOCTH HH(OOPMAITHOHHEIX CHCTEM IIePCOHANBHBIX JaHHBIX.

5.4. B nenax obecrnieyeHns 3allAThl NEPCOHANBHBIX JAHHBIX, XPAHAIIAXCS B JIHYHBIX JIEJaX,
pabOTHUKHU UMEIOT IIPaBo:

a) MmoJydaTh IOJHYI0O HHQOPMAIHIO O CBOMX IIEPCOHATBHBIX MAHHBIX H 00paboTKe 3THX
JIaHHBIX (B TOM YHC]Ie aBTOMaTH3UPOBAHHOM);

0) ocymecTBiATE CBOOOAHBIA OeCIUIaTHBIA JOCTYN K CBOMM IIEPCOHAIBHBIM JAHHBIM,
BKJIFOYas 11IPaBO TIONIy4aTh KOIHH JT000H 3amucH, coepikanieil nepcoHaibHble JaHHble paboTHHKE,
3a UCKIIIOYEHHMEM CIIyYaeB, IIPe/lyCMOTPEHHEBIX (eepaTbHBIM 3aKOHOM;

B) TpeOOBATh HMCKIIOMEHHS HIIM HCIPABICHHS HEBEPHBIX MM HENOJHBIX MEPCOHAIBHBIX
JaHHBIX, & TaKXKe JaHHbIX, 00paboTaHHBIX ¢ HapyIIeHHeM (QejepalbHOro 3akoHa. PaGoTHHK 1pw
oTkase paGoToaaress HCKIIIOYHTh HIIH HCIIPABHTH NEPCOHAIBHBIC JAHHBIC pabOTHHKA HMEET TPABO
3asBJISITh B NMCbMEHHOW  ¢opme paboTomaremo o cBoEM  Hecoryiacuu, O00OCHOBAB
COOTBETCTBYIOIIUM 00pa3zoM Takoe Hecorsnacue. IlepcoHaneHEBIE HaHHEIE OLEHOYHOTO Xapaxrtepa
pabOTHHK HMEET IPaBo JIOTOIHHUTD 3asiBIICHHEM, BRIPAYKAIOIHM ero COOCTBEHHYIO TOUYKY 3PEHHUS:

r) TpeGoBark OT paboTojaress yBeJOMJICHHS BCEX JIMI, KOTOPHIM paHee OBUIM COOOIIEHEI
HECBEpPHBIC HJIHM HEIOJIHBIE IEepCOHANbHBIE JaHHble paboTHHKA, 000 BCEX MPOM3BEAEHHBIX B HHUX
HU3MCHCHUSX MJIM UCKITIOYCHUSIX U3 HUX;

1) obxkanoeate B cya¢ mo0ble HenpaBoOMepHbIe NeHCTBHs MM GesneiicTBue paboToaaresis
1pr 00paboTKe 1 3alMTe EPCOHATBHBIX JAaHHBIX MPAKIAHCKOTO CIYKAIIETO.

5.5. 3Bampemaercs nepejaBark HH(GOPMALKMIO O COCTOSHHH 340pPOBbA paGOTHHKA, 32
UCKIIFOUCHUEM CBEICHHH, KOTOpPbIE OTHOCATCA K BOMNPOCY O BO3MOXKHOCTH BBINOJHCHHS
pabOTHHKOM TPYIOBOH QyHKIIHU.

5.6. Ilpu mepejayve nepcoOHaNbHBIX AaHHBIX PAOOTHHUKOB TPETBHM JIMIAM, B TOM HHC/IC
NPEACTABUTEIAM PaOOTHUKOB, B TOPSJKE YCTaHOBICHHOM TpyHOBBIM KojiekcoM Poccuiickoii
Gepepaunn v HactosimuMm [lono)keHHEM, W OrpaHMYMBAThL 3Ty MHGOOPMALHUIO TOJIBKO TEMH
NEPCOHANLHEIME  TaHHBEIMH  PabOTHHKOB, KOTOPBIE HEOOXOMMMEI JUIS BBIOIHEHWUS TPETHUMH
NUIaMHU UX (PYHKIAH. _

5.7. 3amura nmepcoHANBHBIX JAHHBIX PabOTHHKA OT HEIPABOMEPHOrO HX HCIOIb30BaHUs
WM yTpaThl obecreumBaeTcsi 3a Cu€T CpeACTB paboTojaTesis B IOPSJIKE, YCTAHOBICHHOM
(erepalibHBEIM 3aKOHOM. I

5.8. C nenpio opranmsamuu paboTsl T10 sawuTe IIEPCOHAJIBHBIX JIAHHBIX B que}r\ﬂeuw
MPUKa30M PYKOBOJIMTEIISt HA3HAYACTCSI OTBETCTBEHHBIH 3a 6E30MaCHOCTh HHPOPMALIMOHHBIX CHCTCM
IIEPCOHAIBLHBIX TaHHBIX. ol

6. IOPAJOK YHUYTOXEHUSI IEPCOHAJIBHBIX JIAHHBIX

6.1.  JlokyMmeHTbI, JieJla, KHUI'H W JKYPHAJIBI YUeTa, COZIepIKalie MepcoHalbHbIe JaHIbIC,
IpH JIOCTHIKCHHH T1leJiclH 00paOOTKM, WM IHpH . HACTYIUICHWM WHBIX 3aKOHHBIX OCHOBAHMii
(HarmpuMep, yTpaTUBIINE IIPAKTHYECKOE 3HAYCHHE), TOJIeKAT YHHITOKECHHIO.




6.2. Pemenne 00 yHHUUYTOXKEHMHM HEPCOHANBHBIX JAHHBIX MPUHHUMAEET PYKOBOJHTE!b
Vupexaenus, Ha OCHOBAHWHW IIPEJCTABICHHSI OTBETCTBEHHOro 3a 00pabOTKYy MNEpCOHANIbHbIX
JIaHHBIX.

6.3. YHUYTOXKEHHE JOKYMEHTOB IIPOM3BOJMUTICS  KOMMCCHEH 110  MNPOBEJCHHIO
BHYTPCHHEr0 KOHTPOJS COOTBETCTBHA OOpabOTKH IEPCOHANBHBIX JAaHHBIX B YYPeKACHUH
TpeboBagusM K 3allUTe IIepCOHaNbHBIX JaHHBIX.

6.4. OroOpaHHBIE K YHUYTOKEHHUIO MaTEPUAIIBI U3MEIILYAIOTCS MEXAaHUYECKUM C110coGoM
JIO CTCICHU, HCKIIOYaroneH BO3MOXKHOCTD IPOYTEHUA TEKCTA HITH CKHIaloTCA. .

6.5. lTlocme  yHWYTOXKEHHS  MaTepHalbHBIX  HOCHTENEH  4leHaMH  KOMHCCHH
MOANMHUCHIBACTCA aKkT (mpuiokenue Nel), menaercs 3amMCh B JKypHalaX MX y4eTa H pEerucTpalui, a
TaKKe B HOMEHKJIATYpaX M OMUCSIX JIeJT IIPOCTABISsIeTes OTMETKA « Y HUuTOXKEHO. AKT Ne_ (mara)».

6.6. YuuuTOkKEeHHE MH)OPMAIMH HA MAIUIMHHBIX HOCUTENSIX HEOOXOAMMO OCYIIECTBIISTEH
myTeM CTHpaHus HHPOpPMAlMH C HCHOAL30BaHHEM CepTHQHIHMPOBAHHOIO IMPOrPaMMHOIO
obeclieuenns, YCTAHOBJIEHHOrO Ha MEPCOHATBHBIX KOMIBIOTEPAX C TapaHTHPOBAHHBIM
YHHYTOKEHHEM (B COOTBETCTBHH C 3aJaHHBIMH XapaKTEpUCTHKAMH Ui YCTaHOBICHHOI'O
NPOrpaMMHOro 00eCIIeYeH s ¢ rapaHTHPOBAHHBIM YHHYTOKEHHEM).

7. OTBETCTBEHHOCTbD 3A PA3IVIAIIEHUE "
KOHOUJIEHIIUAJIBHOU HTH®OPMAIIUU, CBA3SAHHOH
C NIEPCOHAJIBHBIMU JAHHBIMU PABOTHHUKA

7.1. Jluna, BUHOBHBIE B HApPYUIEHWM HOPM, DPEryJHpPYIOIMHX MOIydYcHHe, 0O0paboTKy H
3aIMTY TIEPCOHANLHBIX J@HHBIX paldOoTHUKA, HECYT MAMCLUMILUIMHAPDHYIO, &aJMHHUCTPAaTHBHYIO. -
IPaKIaHCKO-TIPABOBYIO HJIH YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C 3&KOHOHaTEJTBCTBOiM.

7.2. K nunam, BUHOBHBEIM B HapYIIEHHW HOPM, PETYIMPYIOIIUX MOJIy4eHHE, 00paboTKy
3alUTy [EePCOHANBHEIX  JaHHBIX paboTHHKA MOryT ObITE  IPHUMEHEHBI  CIIEAYIOUIMC
JIMCIMIIIIMHAPHBIC B3bICKAHUA:

a) 3aMeyqaHue;

0) BBIFOBOP;

B) TIPEAYTPEIRTCHNUE O HEIOJIHOM JJOJDKHOCTHOM COOTBETCTBUH;

I) 0cBOOOKIEHHE OT 3aHUMAEMOH JI0JIPKHOCTH;

1) YBOJIbHEHHE. -

7.3. 3a Kaxabli JUCUMIUIMHAPHBIM IPOCTYHNOK MOXeT OBITh HPUMEHEHO TOJBKO O/(HO
JIHCITUITIIMHAPHOE B3bICKAHHE.

8. SAKJIFOYUTEJIBHBIE ITOJIOKEHUA

8.1. Hacrosmiee [TonoxeHue BeTynaeT B CHILYy ¢ MOMEHTA €r0 YTBEPIKACHHUA.
8.2. Hacrosiuiee ITostoxkenue JOBOAMTCS A0 CBEAEHUs BCeX paGOTHUKOB IIEPCOHANBHO 10 POCITUCE.
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[Mpunoxenune Nel K HOTOKEHHIO
0 3aIUTe NEPCOHAIBLHBIX JAHHbIX
pabotuukoB MBY J1O «KCIII I'MO»

oT Ne

dopma AkTta
00 YHHUTO)KeHHH ITePCOHATBHBIX JIAHHBIX (MaTepUalbHbIX HOCUTe/IeH, MHPOpMALIMH C HOCUTEJICH,
WHOOPMAITHK U3 HHPOPMAIIMOHHON CHCTEMBI IEPCOHANBHBIX TaHHbIX)

YTBEPXKJIAIO
Hupexrop MBY J1O «KCILL T'MO»
A.M. Cemtorun
{noanuce)
« » 200 1B

AKT Ne
00 YHHYTOKEHUH IEePCOHANBHEIX JaHHBIX
cyObexTa(oB) NepCOHANBHBIX JIaHHBIX, 00pabaThIBacMBIX
B

KoMuccHs B cocTane:

DO JonKHOCTE

Ilpeacenarens
YjleHbl KOMUCCUH

COCTaBHIIA HACTOSAIINN AKT 0 TOM, 4TO mHpOpMalus, 3adUKCUPOBaHHAs Ha IEPEYHCICHHBIX B HEM
HOCHTE/ISIX MH(GOPMAIHH (3IeKTPOHHBIX, GYMAKHBIX ' ), OJIEXKAT YHHUTOKEHHIO.

YyeTHbIH HOMED [IpuyirHa yHHYTOXKEHUA Tun Hocurend | [lpoussoaumMasn onepauus Marta
MATCPHAILHOTO HocHTe s HHDOPMAaLKH; uHpopMaLMH (cTupanue,
HOCHTEISA, HOMEp cTUpanns/obe3nTnurBatms YHHYTOIKEHHE, ‘
Jena H T, uHpopMaiu obesznnuneanue) & }
I 1 2 3 ' 4 Skl |
Beero noaneskuT yHHUTORESHHIO HOCHTENEH
{iippasn 1 nponcEio)

[IpaBuaLHOCTE NPOM3BEACHHBIX 3aITUCEH B aKTe NPOBEpEeHa.
PerucrpanuoHubie JaHHbIC HA HOCUTENIX UHOOPMAIMK Tepel] yHHUITOKEHHUEM (CTUPAHHUEM
C HUX MH(OPMAIIMH) C 3aITUCAMU B aKTe€ CBEPEHL], ITPOU3BE/IEHO YHUUTOKEHUE IIyTeM: ;

(CTMREHAA Ha YCTPOWCTEE rapaHTHPOBaHHOTO YHUYTL WHROpMaLMK, Pa3pe3aHnA, CRWMaHWA, MEXaHWYECKOro YHWHTOXKEHHWA, BEIMaBPLIBEHWA W T.M.)

OTMeTKkH 0 cTHpaHud WHpoOpManuK (YHUYTOKEHUM HOCHTENed MHpOpManuu) B YUETHBIX
(popMax mpou3BeCHEI.

[Ipencenaresib KOMHCCHM: % /
YeHbl KOMHCCHH: [ f
/

Ipumeyatue:
1. AKT cocraBnseTcs pazae/ibHO Ha KayKAblid Cnoco0 YHUUTOKEHUs HOCHTENeH.

2. Bce nuctsl 4aKTa, a TaK KE BCE NMPOM3BEIAEHHBIE HCIIPABJICHHA W JOMOJIHEHHA B aKTE 3aBEepAlOTCA
NoOAMUCAMH BCEX YICHOB KOMHMCCHH.

| |
B cayuae, ecim obbeM YHHHUTOMXACMBIX NJOKYMEHTOB MO3BOJIAET MEPEYHCHATD UX B Axre.




